German Arbitration Institute

Guidelines for the Reimbursement of Arbitrators’ Expenses

(Article 34 of the 2018 DIS Arbitration Rules and Paragraph 5 of the Schedule of Costs (Annex 2))

1. Principles governing the reimbursement of expenses

1.1 The expenses of the arbitrators will be reimbursed upon request in accordance with these guidelines.
The amounts specified in these guidelines are net amounts.

1.2  The request for reimbursement must be submitted within the time limit set by the DIS. The DIS may
decline reimbursement if the request is not submitted within that time limit.

1.3  Expenses will be reimbursed from the Deposit paid by the parties pursuant to Section 4.1 of Annex 2 to
the DIS Arbitration Rules. If it becomes apparent that the expenses will exceed the Deposit, the arbitral
tribunal shall inform the DIS in good time to allow for the Deposit to be increased.

2. Travel expenses

2.1 The request for reimbursement of travel expenses must be accompanied by digital copies of all relevant
receipts. Reimbursement based on self-issued receipts will be made only in exceptional and justified
cases.

2.2  The travel expenses for an arbitrator’s journey to and from a hearing or other procedural meeting will be
reimbursed as follows:

(@) Rail travel: First-class train fare;

(b)  Travel by private car: Flat payment of EUR 0.40 per kilometer, plus necessary parking and toll
charges;

(c)  Airtravel: Airfare equivalent to a business class ticket;

(d)  Travel to/from the airport.

3. Per diem allowance

For each hearing or meeting day of an arbitration proceeding, arbitrators shall receive a per diem allowance
in addition to their travel expenses.' The allowance amounts to EUR 300.2

4. Accommodation costs

A flat accommodation allowance of EUR 250 is paid per night. In exceptional and justified cases, an allowance
of up to EUR 500 per night may be reimbursed upon presentation of a corresponding invoice. The cost of
accommodation in the hotel where the hearing or other procedural meeting are taking place is reimbursable in
any event.

5. Postage and courier costs

A one-time flat allowance of EUR 100 is paid to cover postage and courier costs. Additional expenses may be
reimbursed upon presentation of a corresponding invoice.

Virtual hearings, negotiations or other virtual meetings of the arbitrators are not hearing days. In person meetings
and deliberations of the arbitral tribunal are hearing days. Arbitrators shall submit a schedule of the hearing days.
Receipts are not required.

The diem allowance is intended to cover all costs of the arbitrator's personal living expenses, regardless of their
type or actual amount, excluding travel and accommodation expenses. In particular, it shall cover the total costs of
services such as meals, laundry/ironing/cleaning and other household or similar services, local transportation,
telephone, fax, e-mail and other communication expenses, as well as gratuities.
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6. Other expenses

Other expenses incurred in connection with the arbitration (e.g., in particular, hearing-related costs) will be
reimbursed as incurred upon presentation of a corresponding invoice.? Expenses incurred by individuals other
than the arbitrators will not be reimbursed without the parties’ express consent. Sections 1 to 5 apply
accordingly to such expenses.

7. Transitional provision

These Guidelines come into force on 15 December 2025. They apply to arbitrations commencing on or after
15 December 2025 within the meaning of Article 6 of the 2018 DIS Arbitration Rules.
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3 The cost of meals does not constitute “other expenses” within the meaning of Section 6 of the guidelines and is not
reimbursable even upon presentation of a corresponding receipt. Excepted from this is the cost of food that qualifies
as “hearing-related costs” within the meaning of Section 6 of the Guidelines, e.g., the cost of meals for all
participants in a case management conference, oral hearing, or similar meeting, that was paid for by the arbitrators.



